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	[bookmark: table01]FACULTY OF COMPUTER SCIENCE AND MANAGEMENT 

SUBJECT CARD
Name of subject in Polish Podstawy rachunkowości finansowej
Name of subject in English Basics of financial accounting
Main field of study (if applicable): Management 
Specialization (if applicable): Business management 
Profile:  academic
Level and form of studies: 1st, full-time studies
Kind of subject: optional
[bookmark: _GoBack]Subject code FBZ1218
Group of courses  NO
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	Lecture
	Classes
	Laboratory
	Project
	Seminar

	Number of hours of organized classes in University (ZZU)
	30
	15
	15
	
	

	Number of hours of total student workload (CNPS)
	60
	60
	60
	
	

	Form of crediting
	crediting with grade
	crediting with grade
	crediting with grade
	
	

	For group of courses mark final course with (X) 
	
	
	
	
	

	Number of ECTS points
	2
	2
	2
	
	

	including number of ECTS points for practical (P) classes 
	
	2
	2
	
	

	including number of ECTS points for direct teacher-student contact (BK) classes
	1,0
	0,5
	0,5
	
	


*delete as applicable
	[bookmark: table03]PREREQUISITES RELATING TO KNOWLEDGE, SKILLS AND OTHER COMPETENCES
1. The student should have general knowledge, skills and competences in the field of microeconomics 
2. The student should have general knowledge of skills and competences in the field of information technology



\
	[bookmark: table04]SUBJECT OBJECTIVES
C1 Acquiring basic knowledge of principles,methods and ways of recording business 
operations on accounting accounts and formal and legal conditions of accounting on the basis of the Accounting Act and financial reporting requirements 
C2 Acquiring skills of recording business operations on accounting accounts, closing 
reporting periods and preparing financial statements
 C3 Acquiring skills of using selected tools of a fully integrated package of programs for 
running a company from the SME sector for the purpose of management support


[bookmark: table05]
	SUBJECT LEARNING OUTCOMES
relating to knowledge:
PEK_W01 Has a structured knowledge of the subject, scope and principles of accounting, 
economic events (including economic operations) and their documentation and 
recording principles, 
PEK_W02 Characterizes elements of accounting organization (documentation and application) and knows the basics of financial reporting (balance sheet, profit and loss account),
 PEK_W03- Is familiar with tools and functionalities of processing accounting documents 
in an integrated package of programs and their practical application in organizations
relating to skills:
PEK_U01Enable to list and discuss statutory requirements concerning documentation of 
the accounting principles (policy) adopted by the entity as well as the scope of the 
entity's obligation to keep books of account and obligatory elements of books of 
account .
PEK_U02Enable to apply in practice the principles of recording typical business operations, close and open accounting periods and prepare basic financial statements (balance
sheet, profit and loss account and account). 
PEK_U03 Able to apply in practice appropriate functions of selected software to solve 
problems with recording of business operations and opening and closing settlement
 periods.
relating to social competences:
PEK_K01 is aware of the importance of accounting in business practice.
PEK_K02 is aware of the need to take into account ethical conduct in conducting business.
PEK_K02 shapes patterns of proper conduct in conducting business and accepts 
responsibility for them.
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	PROGRAM CONTENT

	Lectures
	Number of hours

	Lec 1
	The essence of accounting, as a system of economic records.
	2

	Lec 2
	Balance sheet, concept and formal requirements, characteristics of 
balance sheet items, rules for drawing up the balance sheet
	2

	Lec 3
	Basic accounting principles
	2

	Lec 4
	Economic events and their impact on balance sheet components: 
characteristics of events, classification of events, types of events, 
documentation of economic operations
	2

	Lec 5
	Accounting account and its role in the records of economic operations:
 the essence of the account, the forms and elements of the account, 
the opening and functioning of accounting accounts, the rules for 
double entry, the statement of turnover and balances and the closure 
of accounts
	2

	Lec 6
	Splitting and merging accounts: reasons for splitting and merging 
accounts, account subdivision
	2

	Lec 7
	Valuation of stocks, material and commodity turnover
	2

	Lec 8
	Valuation of assets and liabilities and their inventory: fixed assets, 
fixed assets under construction, depreciation and amortization.
	2

	Lec 9
	Classification and settlement record rules
	2

	Lec 10
	Remuneration: concept and register
	2

	Lec 11
	Taxes and their records
	2

	Lec 12
	Records and accounts of costs. Options for cost accounting III
	2

	Lec 13
	Revenue and costs related to their achievement
	2

	Lec 14
	Financial result and its distribution
	2

	Lec 15
	Financial statements
	2

	
	Total hours
	30



	[bookmark: table07]Classes 
	Number of hours

	Cl 1
	Classification of assets and liabilities in the balance sheet
	1

	Cl 2
	Economic operations their effects
	2

	Cl 3
	Balance sheet accounts - principles of operation, statement of turnover and balances:
· Settlements (valuation, accounting rules, revaluation write-offs of receivables, records of settlements with employees),
· Materials (valuation, records, fixed and variable registration prices)
· Goods (valuation, records)
	2

	Cl 4
	Fixed assets (classification, valuation, documentation, depreciation of fixed assets - balance sheet and tax treatment)
	2

	Cl 5
	Rules for the functioning of result accounts - operating costs and revenues (variants of accounting and settlement of costs, settlement of purchase costs, departmental costs, auxiliary production costs, general administrative and sales costs, prepayments)
	2

	Cl 6
	Categories shaping the financial result (result on sales, other operating activities, financial activities and extraordinary results, options for determining the financial result, determining the tax liability, deferred income tax)
	2

	Cl 7
	Financial reporting: balance sheet and profit and loss account
	2

	Cl 8
	Final test
	2

	
	Total hours
	15
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	Laboratory
	Number of hours

	Lab 1
	Introduction to course issues, work environment with integrated program package and security rules in the computer lab
	1

	Lab 2
	Starting work with the program, creating files of contractors, employees, institutions, the register of fixed assets
	2

	Lab 3
	Entering selected data to the opening balance
	2

	Lab 4
	Account assignment and accounting
	2

	Lab 5
	Introduction of invoices and their settlement
	2

	Lab 6
	Inventory and accounting
	2

	Lab 7
	Accounting for the reporting period, closing the year, using statements for self-monitoring
	2

	Lab 8
	Additional passing grade and summary
	2

	
	Total hours
	15
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	Project
	Number of hours

	Proj 1
	
	

	Proj 2
	
	

	Proj 3
	
	

	Proj 4
	
	

	…
	
	

	
	Total hours
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	Seminar
	Number of hours

	Sem 1
	
	

	Sem 2
	
	

	Sem 3
	
	

	…
	
	

	
	Total hours
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	TEACHING TOOLS USED

	N1. Traditional lecture - presentation using a projector
N2. Demonstration of software functions using the projector
N3. Screenings of short films demonstrating the issues discussed
N4. Practical exercises
N5. Task lists are individual performances in a computer lab
N6. Discussion of effects (or reasons for failure) during the presentation of student work results


EVALUATION OF SUBJECT LEARNING OUTCOMES ACHIEVEMENT
	[bookmark: table0C]Evaluation (F – forming (during semester), P – concluding (at semester end)
	Learning outcomes number
	Way of evaluating learning outcomes achievement

	F1
	PEK_W01
PEK_W02
PEK_W03
	Written test 

	F2
	PEK_U01
PEK_U02
	Arithmetic average of two quizzes

	F3
	PEK_U01
PEK_U02
PEK_ K01
PEK_ K02
PEK_ K03
	Assessment of the degree of commitment to the problems being solved

	F4
	PEK_U01
PEK_U02
	Written test

	F5
	PEK_U02
PEK_U03
PEK_ K01
PEK_ K02
PEK_ K03
	Assessment of the degree of understanding of the issue

	F6
	PEK_U02
PEK_U03
	Assessment of completed tasks

	P (Lec) =F1
P (Cl) = 0,3*F2+0,1*F3+0,6*F4
P (Lab) = 0,4*F5+0,6*F6
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	PRIMARY AND SECONDARY LITERATURE

	PRIMARY LITERATURE:
[1]   Rachunkowość finansowa : wprowadzenie: teoria, przykłady, zadania: Marzena Strojek-Filus, Ewa Wanda Maruszewska, Poltext ,: 2018 
[2]  Rachunkowość finansowa przedsiębiorstwa : od jego powstania do likwidacji,  Maria Hass-Symotiuk ;  Zenon Głodek ;  Magdalena Kludacz-Alessandri, Bożena Nadolna, Małgorzata Trocka , Wolters Kluwer , 2018 
[3]  Zasady rachunkowości: zbiór zadań z rozwiązaniami. 1,  ODDK ,  2018 
[4]  Rachunkowość przedsiębiorstw. Zbiór zadań 2, Bartel Teresa, Chałupczak Jolanta, Potulska Ewa, Stec Katarzyna Gdańsk : ODDK ,  2011 
[5]  Rewizor GT : ewidencja księgowa bez tajemnic, Gliwice : Onepress : Helion ,. 2012 

SECONDARY LITERATURE:
[1]  Zasady rachunkowości finansowej: prowadzenie rachunkowości. Kwalifikacja AU.36, : Bożena Padurek, Wydawnictwo Bożena Padurek ,  2018 
[2]  Rachunkowość finansowa : podstawy i ewidencje szczegółowe, Anna Stronczek Autor; Elżbieta Marcinkowska , Anna Surowiec ,CeDeWu , 2017 
[3]  Rachunkowość finansowa : ujęcie sprawozdawcze i ewidencyjne: podręcznik,  Oficyna a Wolters Kluwer business ,2014  
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